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Exhibition Outline 
 

 

Title The 24th Korea International Sign & Design Show 

Dates 

November 17 – 20, 2016 (Thursday – Sunday) 

• Set-up: November 15-16, 2016 (Tuesday – Wednesday) 

• Dismantlement: November 20, 2016(Sunday) 

Venue Halls A (1st Floor), Coex, Seoul, Korea 

Organizers 

• Coex Co., Ltd 

• Korea Outdoor Advertising Association (KOAA) 

• Korea Digital Printing and Materials Industry Association (KODIPA) 

Partner PopSign Co., Ltd. 

Sponsor DGI Co., Ltd. 

Exhibit Items 

• Digital Printing 

• Media & Ink 

• Manufacturing, Finishing Processing & Equipment 

• Digital Display, Input & Design 

• LED Lighting 

Concurrent 

Events 

• 1:1 Biz-Matching Program 

• Korea Sign Design Award 2016 

• Digital Signage Conference 

 

Contact Point 

Ms. Amy Cha 

• Tel: 82-2-6000-8126 

• Fax: 82-2-6944-8302 

• E-mail: kosign.info@coex.co.kr 

        kosign.info@coex.co.kr 

 

 

  



 

 

 

 

SECTION 1 
1-1. Deadline Checklist & Schedule 

1-2. Booth Installation 

1-3. Official Announcements for Exhibitors 

1-4. Utility Services Guide 
 

1-1. Deadline Checklist & Schedule 

Contents Deadline 

Application 

Forms 

Application for Utility Services 

(Telephone, Electricity Supply, Wired LAN) 
Form 1 

Friday, October 14 

Application for Imported Goods Declaration Form 2 

Application for Space Only Booth Contractors Form 3 

Application for Handling of Hazardous 

Materials 
Form 4 

Application for Handling of Heavy Items Form 5 

Application for Official Directory Entry Form 6 

Friday, October 21 

Application for Exhibitor Badges Order Form Form 7 

Application for Company Signboard Name 

Order Form 
Form 8 

Application for Directory Advertisement Form 9 

Application for Overtime Work Form 10 

Application for Exhibits Move-out Form 11 
During the show 

(Oct. 20th, 2016, ~17:00) 

Payment 

Balance Payment 

Friday, October 28 

Payment for Utility Services 

Submission of Directory Advertisement File 

Payment for Official Directory Advertisement 

Schedule 

Stand Set-up & Exhibit Move-ins 

Tuesday, November 15 

8:00 a.m. ~ 8:00 p.m. 

Wednesday, October 13 

8:00 a.m. ~ 8:00 p.m. 

Exhibit Move-outs 
Saturday, November 20 

5:30 p.m. ~ 8:00 p.m. 

Stand Dismantling 
Sunday, October 20 

8:00 p.m ~ 



 

 

 

 

 

 

1-2. Booth Installation 

 

1-2-A. Exhibition Hall Guide 

Company Address Coex, 513, Yeongdong-daero, Gangnam-gu Seoul 135-731, Korea 

Proof Load / Safe Load Halls A: 1.5 ton/1,0368㎡ 

Cargo Entrance 5 m(W) x 6 m(H) 

Ceiling Height Limit 4m / 5m / 7m dependent upon booth location 

Electricity Supply 

220V / 60Hz / Single phase 

220V / 60Hz / Triple phase 

380V / 60Hz / Triple phase 

Water Supply & Drainage inside diameter: 13mm(Ø ), external diameter: 21mm (Ø ), 2.5㎏/㎠ 

Compressed Air 
inside diameter: 8mm(Ø ), external diameter: 15mm (Ø ),  

6.5kg/㎡ (maximum) 

 

1-2-B. Installation Regulations 
 

Booths must be constructed in consideration of overall harmony and view of the hall. To assure safety during 

the stand installation period, exhibitors must follow the below regulations. If construction proceeds in disregard 

of these regulations, the secretariat has the authority to ask companies to change or suspend their construction. 
 

A. In order to assure the overall harmony and effective operation of the exhibition halls, exhibitors using 

Space-only booths should select only construction contractors designated by the secretariat and report 

their choices to the secretariat. 
 

B. Contractors of Space-only booths are required to submit a design plan to the Secretariat by October 14, 

2016 Deadline must be followed in order to confirm whether the design violates the regulations of 

KOSIGN. Any changes made to the booth post-registration should also be confirmed by the Secretariat. 
 

C. Working hours during stand construction and dismantling periods are from 8:00 a.m. to 8:00 p.m. in 

principle. If overtime work is required, an application form for overtime work should be submitted to the 

secretariat by 1:00 pm on the day before overtime is to take place. 
 

D. Exhibit items must be manufactured beforehand. Only assembly-type construction is permitted for exhibit 

items inside the exhibition hall. Electrical tools such as welders, saws, grinder blades, and planers may 

not be used inside the hall. Any type of painting is also prohibited due to fire safety regulations. 
 

E. Stand materials and installation 
 

 All materials used for stand construction should be fire-proofed or made of non-combustible 

materials. Fire-proofing treatments cannot be carried out of the exhibition halls. 
 

 Flammable materials (oil, gas, etc) may not be used in the exhibition hall. If the situation is deemed 

to be inevitable, prior approval from the secretariat must be obtained and extra safety precautions 

must be undertaken i.e., work should be started only after fire extinguishers have been arranged. 
 



 

 

 

 

 Painting is prohibited in the exhibition hall during the stand construction period. 

 If carpeting is used on the floor, adhesives should not be used. If adhesives are necessary, they must 

be easy to remove. Floor conditions after the removal will be checked by the secretariat. 
 

 If the floor is damaged, expenses incurred as a result will be defrayed to the exhibitor. 
 

F. The ceiling of all booths must be left open. However, in the case of small offices or reception corners, 

ceilings may be constructed of non-combustible materials if approved beforehand by the secretariat. 

Exhibitors will be charged a reconstruction fee they damage the hall through nailing or bonding during 

ceiling construction. 
 

G. Exhibitors may not wash and clean the hall with water due to the electrical facilities located under the floor. 

Water must not be drained or spilled onto the floor. 
 

H. Exhibitors must only employ contractors designated by the Secretariat for waste removal. All waste and 

spare stand fitting materials must be removed from the exhibition hall by 9:00 a.m. on November 21, and 

stand fitting must be completely dismantled and removed from the exhibition hall by 8:00 p.m. on 

November 21, 2016. 

 

1-2-C. Shell-Scheme Booth Details 
   

A. Exhibitors who apply for a Shell-scheme booth with have the below stands constructed for them by the 

organizer. 
 

Stand will consist of the following materials and supplies: 

a. White plasticized partitions (240cm high) 

b. Company sign board inscribed with exhibitor's company name with English 

c. Carpeted floor 

d. Stand number panel 

e. One information desk & chair set 

f. 4 spot lights (100W) + 1 fluorescent lamp (40W) 

 

 
(Additional fitting or display and electrical installation, electricity, and other utility services are not included) 

 

B. All additional construction work, including light fittings, must be contained within the Shell-scheme 

booth structure. It should be noted that Shell-scheme booth walls are contained within the site allocated, 

thereby reducing the effective floor area by approximately 50mm in each direction, and that the 

maximum clear headroom is 2.4m. 
 

C. No fixings, other than by removable adhesive or special brackets and suspensions, may be made to the 

walls of Shell Scheme Booths. The advice of the Secretariat should be sought if the exhibitor wishes to 



 

 

 

 

fix any heavy items on the shell stand wall. 

 

1-2-D. Space-only booths: Submission of Drawings for Stand Construction 
 

A. Exhibitors using Space-only booths must submit drawings for stand construction to the Secretariat for 

prior approval as early as possible in order to allow sufficient time for needed revisions by October 14, 

2016 for approval. The drawings must include details and locations concerning electrical systems, 

telephone installations, water supplies and wasted water drainage, compressed air supplies, and other 

related facilities. 
 

B. Should exhibitors revise their drawings and carry out alternate construction works without the 

Secretariat’s approval, the concerned exhibitors shall take all responsibilities for damage or problems 

that should occur. The secretariat has the right to order the removal of such exhibits to prevent further 

damage or problems. 

 

1-3. Official Announcement for Exhibitors 
 

A. Companies exhibiting heavy products or installing heavy facilities shall submit written reports 

describing the weight of loading with the installed facilities structure calculation to the Secretariat. 

Exhibitors must check their intended stand to verify that the weight of the exhibits can be effectively 

spread throughout their allocated spaces, and must take necessary precautions for adequate load 

spreading. 

 

B. Exhibitors may not fix machines or other items on the floor in principle. If deemed inevitable, the       

exhibitors must obtain prior approval from the secretariat. Exhibitors cannot fix any equipment or 

attachments to the walls, columns or ceilings of their stands. 

 

C. Exhibitors are prohibited from making any holes on the walls of the Coex building. Exhibitors must not 

use any glue or bonding material unless it is removable. 

 

D. Unapproved use of multi-plug adaptors may cause fire due to electricity overload. For safety reasons, 

all electrical work, including use of multi-plug adaptors, should be commissioned to officially register 

electric companies. 

 

E. Exhibitors are required to report needed electric capacity, including power for lighting and power 

generators. If exhibitors fail to report the exact capacity of electricity they need, they must submit an 

additional application to receive a larger electrical supply in order to avoid a shortage. This regulation 

is necessary to prevent accidents and maintain the safety of the show. Any exhibitors responsible for 

fire caused by electricity shortages or overload will be required to adequately compensate KOSIGN 

Secretariat and any victims for the damages. 

 

F. Exhibitors must follow all security regulations in order to prevent any damage during the show. 

 

  



 

 

 

 

1-4. Utility Services Guide 
 

1-4-A. Utility Services 
 

Utility Services include electricity, telephone lines, wired LAN, water & drainage, compressed air, and 

participant registration systems. Exhibitors are required to submit an application form for Utility Services 

(Refer to Form 1) before Friday, October 14, 2016. 

 

1-4-B. Electrical Installation 
 

A. The KOSIGN Secretariat will carry out the basic electrical work of installing wiring from existing 

electrical facilities to individual stands. Exhibitors must carry out additional electrical installations in 

the stands through contractors. 
 

B. Electrical power supplies are as defined in the table below. 
 

For lighting 60 (Hz) Single-phase 2wire AC (220V) 

For power 60 (Hz) Single-phase 2wire AC (220V) 

 Triple-phase 3wire AC (220V) 

 Triple-phase 3wire AC (380V) 
 

If exhibitors need additional power supplies other than those specified to operate their exhibits, they 

must install transformers or transducers at their own expense. 
 

C. Power supply is made available to exhibitors starting from November 17, 2016. It is on continuously 

from thirty minutes before the opening time to thirty minutes after the closing time every day during the 

show. Exhibitors must install their own safety equipment when exhibiting sensitive equipment. 

Electricity supply for the booths will be automatically suspended 30minutes after the show is over. 

Exhibitors in need of 24 hour power supplies must submit an application form to the Secretariat by 

October 14, 2016 (Refer to Form 1). 
 

D. Electricity installation inside of booths should be performed by one of the contractors designated by the 

Secretariat, and all work should be completed during the installation period. 
 

E. Breakers must be installed at least 30cm from ground level and separated by exhibit operation breakers 

and lighting breakers. In addition, exterior cases for motors used for the operation of exhibits must be 

grounded with Class III protective-earth conductors. 
 

F. If electric heaters with surface temperatures exceeding 70°C are used, appropriate safety devices must 

be provided. Such heaters must be installed on separate, non-combustible display stands more than 20cm 

high. Carpeting must not be laid in the vicinity of such heaters. 
 

G. All materials used in electrical work, including power cables, must be new and Korea Standard [㉿]-

marked items approved by the Korean government. 
 

H. If exhibitors require temporary power supplies in order to assemble, adjust, or test the operation of 

machines or to install, disassemble or remove display systems, a separate application defining electric 

capacity needed is required. Application must list the period of installation, exhibit, and dismantling of 

the extra power supplies. Exhibitors must submit the attached application form to the Secretariat for 

additional installation. 

 

1-4-C. Telephone Line Installation 
 

Domestic/International telephone lines will be installed according to the submitted application form. 



 

 

 

 

 

1-4-D. Internet Services 
 

Only wired LAN will be provided. Wireless LAN is unavailable as an exhibitor service during the 

exhibition period. However, it can be contracted separately on an individual basis from the SK Telecom 

office on the first floor of the exhibition hall. 

 

1-4-E. Water Supply & Drainage 
 

A. Water will be supplied 30 minutes before the show and cut off 30minutes after the show. 

B. Upon application, the secretariat will connect pipes from fixed outlets in the under floor ducting system 

of the exhibition halls to individual stands. Water supply dimensions are as follows. 

 

 Pressure Diameter 

Supply 2.9kg / cm3 15 mm 

Drainage - 25 mm 

   

C. There must be no danger of damage from machines during test operations due to a cutoff of water supply 

or drop in water pressure. Exhibitors must install protective devices to prevent such damage. The 

Secretariat will not take any responsibility in any way in this regard. 

 

1-4-F. Compressed Air Supply 
 

Compressed air is available for the demonstration of exhibited machines and other equipment. If 

exhibitors need higher pressure or a larger supply of compressed air, separate compressors may be 

brought. Exhibitors bringing their own compressors are advised to notify the GSC no later than two weeks 

before the construction period. 

 

Compressed air specifications are as follows: 

    Maximum Pressure(max): 6 - 6.5 kg/㎤   Capacity(max): 5.8/min   Sub piping size(max): 9mm 

(Compressed air will be supplied 30minutes before the show and cut off 30minutes after the show) 

 

1-4-G. RFID Participant Registration System 
  

Exhibitors that install the RFID Participation Registration System will be provided with visitor 

information electronically generated by the system after the exhibition is over.  



 

 

 

 

SECTION 2 
2-1. Exhibit Installation Requirements 

2-2. Exhibit Activity Regulations 
 

2-1. Exhibit Installation Requirements 
 

2-1-A. Authorized Space 
 

Every display item must be arranged in the designated space, and must not hinder the sight or passage of 

visitors. Any structure placed on hallway or carpet that is the same color as the pathway is banned. 

Flammable items and equipment are prohibited. 

 

2-1-B. Layout 
 

Any items that can be seen from the pathway or other exhibitor's booths should be installed upon exhibitor's 

payment. Decorative items, lighting fixtures and audio equipment should not disturb other exhibitors or 

their booths. 

 

2-1-C. Structure 
 

Booth height is limited to 4 m, 5 m, or 7 m depending on booth location. Arrangement of display items or 

structures should not disturb other booths or hinder the passage of visitors. 

 

2-1-D. Arrangement of Exhibit Items and Viewing 
 

Displayed items should not create inconvenience to visitors and should be kept at least 30 cm away from 

the booth line. If exhibitors do not adhere to this rule, the secretariat office may demand that the items be 

relocated. This rule is designed to give an equal opportunity to every exhibitor in terms of space and sight. 

 

2-1-E. Restriction on Sound Volume 
 

Exhibitors may use audio equipment for promotion, provided that the sound is kept low to avoid disturbing 

other booths. The Secretariat office may intervene to restrict use of such equipment should there be any 

complaints. Exhibitors are required to register any audio equipment that they will use during the show. Audio 

must be less than 80 dB sound level. If any equipment is louder than 80 dB, the Secretariat office of KOSIGN 

may ask exhibitors to cease using it. 

 

2-1-F. Safety 
 

Exhibitors should take necessary safety precautions prior to using dangerous equipment or parts during the 

show in order to prevent accidents. Each exhibitor is responsible for the maintenance and safety of safety 

equipment, including containers of hazardous material, X-ray equipment, flammable and explosive 

substances, high-voltage equipment, radioactive material, accelerators, and liquid mercury. 

 

2-1-G. Lighting 
 

Strobe lights and revolving light equipment are prohibited. Individual lighting from one booth should not 

disturb or damage surrounding booths. 

 

 

 



 

 

 

 

2-1-H. Package Materials: Leaflets and Brochures 
 

Every exhibitor is obliged to keep his or her pathway clean at all times. All materials and items should be 

placed within the area designated for exhibiting. Exhibitors must be careful in preventing piling of goods in 

the middle of the pathway. 

 

2-1-I. Property Damages 
 

Each exhibitor should take care that their exhibit items do not damage the hall or Shell-scheme booths. 

Exhibitors must not drive nails or screws into the walls and floors. Exhibitors must only use indelible 

painting materials in case of spillage on floors, roofs, or raw materials of the booth. Exhibitors who violate 

these rules must compensate for any damage caused. 

 

2-1-J. Maintenance of Hazardous Materials 
 

All dangerous exhibit items must be reported to the organizers before being taken into the exhibition hall. 

Exhibitors are also required to take necessary measures to maintain safety around the items or materials. 

 

2-1-K. Sub-leasing 
 

The exhibitors are not allowed to sell or sub-let the booth to anyone without approval from the organizers. 

Parent companies, affiliates, and subsidiaries are exceptions to this rule. 

 

2-1-L. Cleaning 
 

KOSIGN Secretariat will keep the hallways and shared space clean before and after the show, and will take 

care of trash bins during the show. However, all waste produced during the construction of the booth must 

be removed by the exhibitors in charge. 

 

2-1-M. Rigging 
 

Rigging and item display in the booths should be done in compliance with the relevant rules and regulations 

of Korea. The same applies to the construction of display facilities. 

 

   2-2 Exhibit Activity Regulations 
 

2-2-A. To Avoid Disputes 
 

Each exhibitor should refrain from any activities that may cause trouble at the show and should try not to 

disturb other booths. 

 

2-2-B. PR Activities 
 

Exhibitors must have exclusive rights given by the KOSIGN Secretariat for marketing, holding conferences 

and handing out of any samples and gifts outside the designated area. That is, all demonstrations and 

promotional activities are only permitted in designated areas in order to avoid disorder caused by these 

activities. Exhibitors should therefore keep the pathways and surrounding areas clear. 

 

2-2-C. Sales Promotion  
 

Exhibitors may only hand out samples and gifts while inside of their booths. Only exhibitors with exclusive 

rights given by the KOSIGN Secretariat will be able to hand out sales promotional materials outside of 

designated areas. 



 

 

 

 

2-2-D. Recruitment 
 

Exhibitors are not allowed to carry items, signboards, and brochures for staff or company recruitment 

purposes. 

 

2-2-E. Odor 
 

Anything with an unpleasant smell is prohibited inside the exhibition hall. 

 

2-2-F. Show hours 
 

KOSIGN Secretariat has the authority to set exhibition hours and booth installation and dismantling days. 

Exhibitors are not allowed to dismantle their booths before the show officially ends. 

 

2-2-G. Occupier's obligation 
 

All exhibitors obligated to pay the full rental fee of the entire Space according to the original Contract, under 

all circumstances. 

 

The KOSIGN Secretariat obtains the right to use booths for other purposes when exhibitors fail to meet 

deadlines for booth setup. Exhibitors who fail to submit the final lease to the KOSIGN Secretariat will lose 

their preferential booth reservation. 

 

2-2-H. Sales regulation 
 

Sale of items for cash during the exhibition will not be permitted. However, mail orders may be taken within 

the show period. All other unauthorized ads and sales are prohibited. 

 

2-2-I. Safety & Security 
 

Exhibitors must be aware of the safety rules of the exhibits and of public sanitation regulations prior to the 

opening date of the exhibition. 

  



 

 

 

 

SECTION 3 
Designated Service Contractors 

 

Designated Service Contractors 
 

For event services and supplies, including exhibition stand construction, signage, customs services and more, 

please contact the below suppliers directly:  

 

■ Exhibit Stand 
 

No. Company Tel Fax Email 

1 Kingsmen Korea Ltd. 82-31-785-1114 82-31-785-1199 hunjin.lee@kingsmen.co.kr 

2 Pisco International Co., Ltd. 82-2-553-9822 82-2-553-9825 pis@piscoi.com 

3 Fiart Korea 82-2-564-6364 82-2-556-3512 james@fiart.co.kr 

4 Pico North Asia Ltd. 82-2-558-3240 82-2-561-3005 info@kr.pico.com 

 

■ Exhibit Rentals 
 

No. Company Tel Fax Email 

1 Modul in space Co., Ltd. 82-2-6000-7560 82-2-6000-7566 cws82@chol.com 

2 Eraerental Co., Ltd. 82-2-551-6893 82-2-551-6894 eraerent@paran.com 

3 TRS(Total Rental Service) 82-2-551-6783 82-2-551-6784 trsccs@naver.com 

4 Fine Rent Co., Ltd. 82-2-6000-2660~1 82-2-6000-2662 finerent@finerent.co.kr 

 

■ Customs Clearance & Freight 
 

No. Company Tel Fax Email 

1 Korea Express Co., Ltd. 82-2-6919-6750 82-2-717-2940 hkp0905@korex.co.kr 

2 Kemi-Lee Co., Ltd. 82-2-561-5268 82-2-564-0039 
andy@kemi-lee.co.kr 

may@kemi-lee.co.kr 

 

■ Forklift 
 

No. Company Tel Fax 

1 Moving Power Tech. Co., Ltd. 
82-31-432-9113 

82-31-499-0401 

82-31-432-9118 

82-31-499-0402 

2 Yooshim Industrial Co. 82-2-6000-7861 82-2-6000-7860 

 

■ Rigging 
 

No. Company Tel Fax 

1 International Service Business(ISB) 82-2-525-3711 82-2-525-1995 

  



 

 

 

 

SECTION 4 

4-1. Official Directory 

4-2. Directory Advertisement 
 

4-1. Official Directory 
 

Directory Content 

The Official Directory includes exhibitors and exhibit information. It will be published by POPSIGN, the 

official KOSIGN partner. It will be distributed to the exhibitors and buyers on-site. Directory has been 

repeatedly requested by buyers after the show each year. The show management will also send the directory 

to overseas buyers who are interested in but unable to attend the show. Therefore, accurate information will 

aid your business activities. Directory will be printed in English, the official international business language, 

as well as in Korean. It will contain introductory forewords, event information, service information, exhibitor 

lists, exhibitor product lists, advertisements, and the show floor plan. 

 

Directory Entry 

Each exhibitor will be entitled to an entry in the official directory, free of charge. The contents of the official 

directory entry are as follows: 

Category Sample Content 

Company Name Digital Graphics Incorporation 

Company President Kwan-su Choi 

Address 52, Chungdanm-Ro, Yangju-si, Gyeonggi-do, Korea, 482-020 

Tel 82-31-820-8880 

Fax 82-31-820-8980 

Homepage www.dgi-net.com 

E-mail sales@dgi-net.com 

Exhibit Items 

Profile 

The newly launched DTP device is an environment-friendly digital textile 

printing equipment that made an epochal improvement in the complicated 

textile printing process, and solved the environmental issues.  

Our company developed the equipment, which had been mainly released in 

developed nations such as those in Europe, with our own technology. It is the 

latest product that perfectly fits the trend of the textile industry which 

emphasizes small quantity batch production, various designs and colors. 

 

All exhibitors must fill out the official directory application online at the official KOSIGN website 

(www.kosignkorea.com) by October 21, 2016.  

 

KOSIGN Secretariat cannot guarantee inclusion in the official directory of any entries received after the 

deadline. Only the name, address, telephone and fax numbers appearing on KOSIGN 2016 Application Form 

will be included if the directory entry form is not submitted by October 21, 2016.  



 

 

 

 

4-2. Directory Advertisement 
 

The Official Directory will be distributed to a carefully chosen readership, many of whom will retain it as a 

reference guide long after the event. In order to make the directory as comprehensive as possible, exhibitors 

are encouraged to take advantage of directory advertising opportunities. 

 

4-2-1. Schedule: AD submission deadline: October 21, 2016. 

 

4-2-2. Advertisement Rates  

 

Position Price 

* Cover 2ㆍFront ￦ 2,000,000/page (USD 1,800) 

* Cover 3ㆍInsert ￦ 1,800,000/page (USD 1,600) 

* Back Cover ￦ 3,000,000/page (USD 2,700) 

* Special Inside ￦ 1,500,000/page (USD 1,300) 

* General ￦ 1,000,000/page (USD 900) 

* General Inside ￦ 500,000/page (USD 450) 

(※If you apply for a * part, General Inside will be provided) 

 

A.  Mechanical Details 
 

AD Size: 148mm x 210mm; 300 dpi or higher 

 

B.  General and Payment Inquiries  
 

For payment and inquiries related to the directory, please contact: 
 

POP Sign Co., Ltd 

Mr. Lee  

Tel: 82-2-521-5575 

Fax: 82-2-521-5576 

E-mail: popsign@popsign.co.kr 

 

C.  Notice 
 

a. All ads should comply with international advertisement agreements, international trade laws and 

related rules. Publisher maintains the right to edit reject or cancel ads. 

b. Separate consultations are needed for different ad sizes that are not on the table and for further 

additions. 

c. Color in the ads is multiple colors. 

d. Contracts for Table ads and special page ad cannot be cancelled and cancellation for regular ads 

should be done within two weeks after contracts. 

e. If ads cause social problems or do not follow commercial practices, the advertisers will be held to 

responsibility. 

  

mailto:ranlee.popsign@gmail.com


 

 

 

 

SECTION 5 

5-1. Accommodation 

5-2. Transportation 

5-3. Parking 

5-4. Convenient Facilities 
 

 

5-1. Accommodation 
 

Please refer to the following hotel lists for accommodation. All hotels listed are located within 30 minutes by 

car from Coex. 

 

Exhibitors can make a reservation for hotels through Korea City Air Terminal, the official travel agency of 

this exhibition. (Tel: 82-2-551-0737) 

 

 

Four & Five-Star Hotels 

 

Grand Intercontinental Hotel 
Tel: 82-2-555-5656 

Fax: 82-2-559-7990 

http://www.seoul.interconti.com/ 

Coex Intercontinental Hotel 
Tel: 82-2-3452-2500 

Fax: 82-2-3430-8000/2 

http://seoul-coex.intercontinental.com/ 

Park Hyatt Seoul 
Tel: 82-2-2016-1234 

Fax: 82-2-2016-1200 

http://www.parkhyattseoul.co.kr 

Novotel Ambassador Hotel 
Tel: 82-2-2222-8604  

Fax: 82-2-553-8118 

http://www.ambatel.com/ 

Ramada Renaissance Hotel 
Tel: 82-2-419-7000 

Fax: 82-2-417-3655/6 

www.renaissance.co.kr/ 

Hotel Lotte World 
Tel: 82-2-6282-6262 

Fax: 82-2-6282-6222 

www.lottehotel.co.kr/ 

JW Marriott Hotel 
Tel: 82-2-3440-8000 

Fax: 82-2-3440-8025 

www.jw-marriott.co.kr 

Imperial Palace Hotel 
Tel: 82-2-3466-7705 

Fax: 82-2-3466-7710 

http://www.imperialpalace.co.kr/ 

 

  



 

 

 

 

Business Hotels 

 

Sunshine Hotel 
Tel: 82-2-541-1818 

Fax: 82-2-547-0777 

Samjung Tourist Hotel 
Tel: 82-2-557-1221 

Fax: 82-2-556-1126 

Youngdong Hotel 
Tel: 82-2-542-0112 

Fax: 82-2-546-8409 

Prima Tourist Hotel 
Tel: 82-2-549-9011/8 

Fax: 82-2-544-8523 

Ibis Hotel 
Tel: 82-2-3454-1101 

Fax: 82-2-3454-1946 

 

5-2. Transportation 
 

A.  From Airport: 
 

a. Limousine Bus Line: Incheon Airport <> Coex (non-stop) 

 Operating time: 05:20 - 22:00 / Operating Interval: Every 5 - 10 minutes 

 Departing Point: Stop No. 3A, 11A on the 1st floor of Incheon Airport 

 Single fare: ￦ 13,000 for Overseas passengers 

 Duration of Travel: Approx. 80 - 90 minutes from Incheon Airport 
 

b. Airport bus: No. 600 

 

B. Subway: 5-minute walk from Samseong Station on Subway Line 2 (Green Line) 
 

C. City Bus:  
 

a. Red: 9407 

b. Blue: 361, 362, 730, 301, 640 

c. Green: 3417, 3414, 3217, 3218, 3412, 3415 

 

  



 

 

 

 

5-3. Parking 

 

A. Free Parking 
 

Free parking is only available for cargo vehicles doing work directly related to the exhibition.  

Sedan cars and other personal transportation will not be provided with free parking in order to prevent 

traffic jams during the installation and dismantling period. 

 

 Period: during set-up and dismantling 

• Set-up: November 15– 16, 2016 

   • Dismantling: November 20, 2016 

Quantity: unlimited numbers of loading vehicles 

 Validity: 3 hours of entrance 
 

 Vehicles: Trucks, vans, and other heavy-loading vehicles 

(** Parking pass must be presented when parking) 

 

Enter parking 

garage & 

license plate  

notification 

 

Enter 

exhibition hall 

(3hrs / day) 

 

Unload 

exhibits & 

booths 

 

Exit transit for 

heavy vehicles 

& 

license plate 

notification 

 

Exit 

parking 

garage 

 

 

B. Car Parking Specifications & Fees 
 

The Coex underground parking garage provides ￦ 4,000 parking spaces in total for sedan and other personal 

transportation parking. Coex parking lot specifications are as follows: 

 

 Sedans: ￦ 1,000 / 15 min (￦ 1,000 / USD 1) 

 Full day parking: Maximum ￦ 40,000 

 Trucks over 2.5tons or buses for up to 25 people are charged double the sedan price. 

  



 

 

 

 

5-4. Convenient Facilities 
 

General Information for Coex Security status office 

Tel : +82-2-6000-0114, 5114         
www.coex.co.kr 

Tel : +82-2-6000-0112 

Airport Information Airlines 

Korea City Air Terminal  
Tel:+82-2-551-077/8 
www.kcat.co.kr 

Asiana Airlines  
Tel +82-2-551-0301 
Korean Air  
Tel : +82-2-551-3321 

Post Office CALT Travel Agency 

Trade Center Branch (1st Fl.) 
Tel : +82-2-551-1607/8 

Tel : +82-2-551-0737 

Telephone Services Office Bank 

SK Broadband (1st fl.) 
Tel:+82-2-6000-1588 

 

Shinhan Bank (1st fl.) 
Tel:+82-2-551-0505 
www.shinhan.com 
KEB Bank 
Tel:+82-2- 551-7980 

Food, Shopping, & Entertainment Pharmacy 

Coex Mall Customer Service 
Tel : +82-2-6002-5312/3  
www.coexmall.com 

Coex Pharmacy (B1) 
Tel: +82-2-6002-6430 
ASEM Pharmacy (B1) 
Tel: +82-2-6002-6966 

Cinema Aquarium 

Megabox Movie Theatre, Coex Mall B1 
Tel: +82-2-6002-1200 
www.megabox.co.kr 

Coex Aquarium, Coex Mall B1 
Tel: +82-2-6002-6200 

 

  



 

 

 

 

SECTION 6 

Exhibitor Q&A 
 

 

Q. What is the difference between Space-only booth and Shell-scheme booth? 

 

A Space-only booth consists of only floor space at the exhibition hall. A Shell-scheme booth set includes construction 

work and equipment provided by the organizer. For ‘Shell-scheme booths’, the organizer will provide a three-sided 

divider, four spotlights (100W), one fluorescent lamps (40W), a company name signboard, an information desk and 

chair set, and fiber-textile floor cover (Refer to Section 2). 

 

Q. What should the exhibitors prepare besides booth spaces and stands? 

 

The pre-training of booth staff is strongly recommended. The salesperson or company agent should be able to present 

and explain his or her own exhibits. The employees or the presenters should be trained in terms of their attire, attitude, 

speech, and bargaining points for the exhibition. Exhibitors should also prepare display stands, interior materials for 

the booth, catalogs of exhibit items, and business cards. It is possible to use lease companies for tables and display 

stands. In the case of damaging a Shell-scheme booth with the use of nails and other implements, the exhibitors must 

compensate KOSIGN with a reasonable recovery fee. 

 

Q. For a Space-only booth, are only Coex designated subcontractors allowed to do construction work? 

Or can outside contractors be brought in? 

 

Only Coex designated subcontractors may do KOSIGN booth construction work. No outside construction 

subcontractors may be brought in (Refer to Section 3) to find a list of Coex designated subcontractors. 

 

Q. What is the procedure for removing exhibit items during the show? 

 

Exhibits cannot be removed before the dismantling period without the organizer’s authorization. This is to prevent theft 

and loss. To remove exhibit items, exhibitors must follow the below steps: 

1. Make a list of all removable exhibit items 

2. Submit exhibit item list together with an exhibit move-out application form 

3. Receive form authorization from the KOSIGN Secretariat 

4. Submit authorized form to security 

5. Remove exhibition items from the hall. 

 

Q. What steps should exhibitors take to prevent theft or loss? 

 

KOSIGN Secretariat will provide reliable security services during the set-up, show and dismantling periods. However, 

in the case of unexpectedly large crowds in the exhibition hall, exhibitors must take extra precautions regarding their 

own booths and exhibits. Exhibitors are liable for damage or loss of their exhibits during the set-up, show and 

dismantling periods. The exhibitors should be insured for unexpected accidents, particularly for items such as cameras, 

laptops, and small-sized exhibit items. Coex will not be responsible for any lost, stolen, or damaged items. 

 

Q. How can exhibitors include their logo and trademark on the Shell-scheme booth company name 

signboard? 

 

Exhibitors must contact the Secretariat to find out whether including the logo is possible. Afterwards, the exhibitor 

must notify the booth construction contractor of the changes to be made. An additional fee will be charged. 

 

 



 

 

 

 

Q. Can one side of the Shell-scheme booth partition be closed or removed? 

 

Exhibitors must contact booth set-up companies to confirm whether booth partition removal or closing is allowed. For 

payment inquiries and detailed information, please contact the KOSIGN Secretariat.  

 

Q. When will electricity be supplied? 
 

Electricity is available from 4:00 p.m. on the day before the exhibition opening until the last day of installation. 

However, electricity is only supplied after all exhibitors complete the installation of their electrical systems. Therefore, 

exhibitors are asked to cooperate with the electrical contractor to install all electrical work as soon as possible in order 

to avoid damage or delay to other exhibitors or to the show in general. 

 

Q. When will the Internet be available? 
 

Exhibitors who apply for a high-speed LAN line in advance will be given order priority for Internet service installation. 

Exhibitors must place their laptops and desks near the internet installation point, as LAN lines are not portable. LAN 

installation takes approximately 5 minutes. Exhibitors will be notified of their IP addresses during the installation. 

 

Q. How can exhibitors request visa support? 
 

Exhibiting companies in need of visas can request an invitation letter for their visa application from the organizer. 

However, organizers will not be involved in the actual visa issuing process. It is recommended that overseas exhibitors 

receive visas from their home country through travel agencies. 

 

Q. Where can exhibitors pick up their Entrance Badges? 
 

Exhibitors should apply for entrance badges through the KOSIGN website (www.kosignkorea.com) before coming to 

the venue. Every participant from each company should have their own individual badge. Registrants can pick up 

badges at the registration desks in front of the exhibition hall. 

 

 

KOSIGN GSC 
 

Q. What is the GSC? 

The General Services Contractor (GSC) coordinates the scheduling and supplier relations for all construction, utilities, 

and other utility services at KOSIGN, in cooperation with the exhibition organizer.  
 

Q. What is the Service Center? 

The GSC will operate a ‘Service Center’ as its main office during the installation period, to provide a more convenient 

environment for participating companies. The Service Center will be located near the entrance of Coex Hall A. The 

Service Center provides exhibitors with all needed technical services, including the installation of Shell-scheme 

booths, electricity, telephone lines, water supply, compressed air, and LAN internet. It will also distribute of free 

parking tickets, tax receipts, and item move-out applications.  

  



 

 

 

 

SECTION 7 
 

 

 

 

 

Forms & Application 
 

 

FORM Application DEADLINE NOTES 

Form 1 Utility Service 

October 14, 2016 

Optional 

Form 2 Imported Goods Declaration Mandatory 

Form 3 Space Only Booth Contractor Declaration Optional 

Form 4 Hazardous Materials  Optional 

Form 5 Handling of Heavy Items Optional 

Form 6 Directory Entry 

October 21, 2016 

Mandatory 

Form 7 Badges Order Form Mandatory 

Form 8 Exhibitor Name Sign Order Form Mandatory 

Form 9 Directory Advertisement Optional 

Form 10 Overtime Work Optional 

Form 11 Exhibits Move-out During the Show Mandatory 

 

 

 

 

KOSIGN Secretariat 
 

Ms. Amy Cha 
• Tel: 82-2-6000-8126 

• Fax: 82-2-6944-8302 

• E-mail: kosign.info@coex.co.kr 

 

Coex World Trade Center (4th Fl), 159 Samseong-dong, Gangnam-gu, Seoul 135-731, Korea 

mailto:ky.cha@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
[Form 1] Application for Utility Services 
Due date : 2016. 10. 14 (Fri.) 
 
 

1. Applicant Information 

Company Name  

Booth No.  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Website  

 

 

2. Application Details 

Classification Requirements Charges Due Unit Price 

Telephone (Local) Connection(s) US $ US $   50/Ea. 

Telephone (Overseas) Connection(s) US $ US $  200/Ea. 

Electricity 
Supply 

(Daytime) 

Single Phase 220V KW US $ US $  50/kW 

Three Phase 220V KW US $ US $  50/kW 

Three Phase 380V KW US $ US $  50/kW 

Electricity 
Supply  

(24 hours) 

Single Phase 220V KW US $ US $  70/kW 

Three Phase 220V KW US $ US $  70/kW 

Three Phase 380V KW US $ US $  70/kW 

LAN (Internet Access) Port(s) US $ US $  150/port 

Compressed Air Connection(s) US $ US $  150/Ea. 

Water & Drainage Connection(s) US $ US $  150/Ea. 

Participant Registration System EA US $ US $  200/Ea. 

Total US $ 

 

※ Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:hjcho@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
[Form 2] Application for Imported  
Goods Declaration 
Due date : 2016. 10. 14 (Fri.) ※ Required to Submit ※ 
 

1. Applicant Information 

Company Name  

Booth No.  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Website  

 

2. Customs Clearance & Transportation Service Contractor 

Company Name  

Address  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

 

3. Imported Exhibits List 

No. Item Quantity Country of Origin 

    

    

    

    

 

※ Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 

 
Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

mailto:kosign.info@coex.co.kr
mailto:hjcho@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 3] Application for Space Only  
Booth Contractors 
Due date : 2016. 10. 14 (Fri.) 
 
 

1. Applicant Information 

Company Name  

Booth No.  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Website  

 

2. Designated Contractor Information 

Company Name  Person in Charge  

Phone  Mobile 

 

 

 

 

 

E-mail  Fax  

Name of Electricity  

Contractor Company 

 

 

 

Booth Height:                      m (Must not exceed 5m) 

 

※ Submission of this form is mandatory for all Space Only Booth exhibitors. 

※ Names of both the booth Contractor Company and electricity Contractor Company are required. 

※ Electricity installation can only be performed by one of Coex’s designated contractors. 

※  Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 

 
 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:hjcho@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 4] Application for Handling of Hazardous Materials 
 
Due date : 2016. 10. 14 (Fri.) 
 

 
Exhibitors who bring in hazardous materials (such as explosive gas, flammable substances, high-
voltage equipment, or radioactive materials) are required to fill out the following form and send it 
to the KOSIGN 2016 Secretariat. Under Coex regulations, unregistered material cannot be taken into 
the exhibition hall. 
 
 

1. Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Website  

 

2. Hazardous Materials Details 

No. Hazardous Materials  Quantity Purpose 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

 

※  Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

mailto:kosign.info@coex.co.kr
mailto:hjcho@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 5] Application for Handling of Heavy Items 
 
Due date : 2016. 10. 14 (Fri.) 
 
 

1. Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Mobile  

 

※ Proof load at the exhibition hall is 1.5 tons.  

※ Vehicles over 2.5 tons are not permitted to enter the exhibition hall.  

※ Please specify exhibits over 1.5 tons. 

 

No. Items  Weight (kg) Width Date of move-in 

1   X          =          m   

2   X          =          m   

3   X          =          m   

4   X          =          m   

5   X          =          m   

6   X          =          m   

7   X          =          m   

8   X          =          m   

9   X          =          m   

10   X          =          m   

 

※  Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:kosign.info@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 

[Form 6] Application for Official Directory Entry 
Due date : 2016. 10. 21 (Fri.) ※ Required to Submit ※ 
 
 

Applicant & Description about exhibits  
( Please write down all information below) 
 
 

1. Applicant Information 

Company Name  

Address  

President  

Tel  

Fax  

E-mail  

Website  
 

Exhibit Profile 

(Brief description about your 
company and or products) 

 

※  Should you require extra space, please attach a paper 

※  Please submit typed application form in word file using email only to kosign.info@coex.co.kr  

※  No more than two pictures are permitted and it has to be pictures of products only 

 
 
 
 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:kosign.info@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 7] Application for Exhibitor  
Badges Order Form 
Due date : 2016. 10. 21 (Fri.) ※ Required to Submit ※ 
 

 
Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Mobile  

 

* Entrance badges are needed when all exhibitors enter into and exit from the exhibition hall.  
* Badges are needed throughout the show hours and installation or dismantlement of equipment for display.  
* Every member associated with an exhibitor must wear valid badges. Since badges will be recycled, all 

employees from exhibitors must return their badges to the KOSIGN 2016 Secretariat. 
 
 

No. Name  Department Position 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

※  Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 

 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:hjcho@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 8] Application for Exhibitor  
Company Signboard Name Order Form 
Due date : 2016. 10. 21 (Fri.) ※ Required to Submit ※ 
 

 
Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Mobile  

 
* Exhibitor name will be marked by colored lettering on the specified white board of the shell-stand booth 
and the show guide board at hall entrance. 
* The style of a letter is limited to Gothic style and the firm name is capitalized. 
* Exhibitor's logo or CI will not be marked on the specified white board of the shell-stand booth or on the 
show guide board. 
 
 

Company Name 
(Please type exact name) 

               

               

               

*Please note that if the name exceeds the space provided, some modification will be necessary. 
 
 

※ If you do not submit “Name Sign Order Form” prior to the deadline, then Secretariat will use the 
Company Name used on the Application and Contract Form for the company board sign. 
 
※ Please submit typed application form in word file using email only to kosign.info@coex.co.kr 
 
 
 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr
mailto:solbi.yang@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 9] Application for Directory Advertisement 
Due date : 2016. 10. 21 (Fri.) 
 
 

1. Applicant Information 

Company Name  Address  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Website  

 

2. Advertisement Rate 
If you wish to advertise in the official directory, please check the appropriate blank where you wish to issue your Ad. 

 

Location Rate Ad. Application (Check V) 

Inside Front Cover & First Page $ 2,000 / page  

Inside Back Cover & Last Page $ 1,500 / page  

Special Inside $ 1,700 / page  

Single Inside Page $ 1,000 / page  

 
3. Mechanical Details: AD Size: 148mm × 210mm (AD Format: AI preferred, 300dpi or higher JPEG) 

 

 
4. Payment 

▪ Method Bank Transfer 

▪ Bank Shinhan Bank, World Trade Center, Seoul, Korea 

▪ Beneficiary Coex 

 

 

 

 

 

 

▪ Account No. 

▪ Swift Code 

 

 

342-05-000470 

SHBKKRSE 

  

If your AD is not received by the deadline date, then insertion of AD cannot be guaranteed.  

There is no refund / no cancellation. 

 

We accept the condition related to this order and agree to be responsible for the payment of charges due. 

 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

mailto:kosign.info@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 10] Application for Overtime Work 
 

1. Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Mobile  

 

2. Details 

Period November        . 2016,        :         -  November         . 2016,       :       (     ) hours 

Venue Coex Hall A 

Contents  

Charge   $ 

 
Cost for overtime work permit: $500 x hours / the number of other companies working overtime 

 
※Application deadline is 13:00 on the day prior to the day of overtime work will be done. 

Application cannot be retracted and paid fee is not refundable. 
 

※ Please submit this form as soon as overtime hours are expected. 

 
3. Payment 

▪ Method Bank Transfer 

▪ Bank Shinhan Bank, World Trade Center, Seoul, Korea 

▪ Beneficiary Coex 

 

 

 

 

 

 

▪ Account No. 

▪ Swift Code 

 

 

342-05-000470 

SHBKKRSE 

  

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

  

mailto:kosign.info@coex.co.kr


 

 

 

KOSIGN 2016 Secretariat 
T. 82-2-6000-8126                     F. 82-2-6944-8302                       kosign.info@coex.co.kr 
 
 

 
 
[Form 11] Application for Exhibits Move-out 
Due date : 2016. 11. 20 (Sun.), until 17:00p.m. ※ Required to Submit ※ 

 
 
Applicant Information 

Company Name  Booth No  

Person in Charge  Department / Position  

Phone  Fax 

 

 

 

 

 

E-mail  Mobile  

 

Item Details to Bring Out 

No. Names of Article Type Unit Quantity Remark 

1      

2      

3      

4      

5      

6      

7      

8      

9      

10      

※ Use a separate sheet if necessary 

 

 

As above, I hereby apply for the Return of Exhibiting Items. 

 

 
 

Applicant Name:                 (Signature) 

 
Representative:                 (Signature) 

 
Date (MM/DD/YYY): ___________________ 

 
 

mailto:kosign.info@coex.co.kr

